


Dear applicant,

Grace South Bay is looking to fill the full-time position of Director of Women’s Ministry
and Congregational Care. After assessing the needs of our congregation in the context of
our culture at large, we have decided to add this new position to our full-time sta�.
While this individual will work alongside our pastors and elders, their particular focus
will be that of ministry to women — within our congregation and those without a local
church body.

We are a church of around 300 people situated in San Jose, California, ministering to
the broader Silicon Valley. While our church body includes people of every age and
stage, young families and tech professionals are very well-represented.

The pulse of life in Silicon Valley can be aggressive. The felt race to build careers and
families often results in exhaustion and isolation. We can also see that the Valley is a
place of world-changing innovation. We witness the image of God reflected in this
innovation just as we witness it in the area’s natural beauty and immense diversity. It
is our hope to add someone to our ministry team who will grow to love Silicon Valley as
we do.

There is a deep need for Jesus among the people of Silicon Valley. We believe that the
spiritual health of the people in our own congregation is key in their capacity to carry
the gospel outside of the church — to the very people, workplaces, and neighborhoods
that constitute Silicon Valley. As the search committee, a primary intention of ours is to
find someone that will empower our ministry team to better understand and nurture
the needs of our community of believers.

In closing, we believe that the simple message of the Father’s love for us in His Son
changes us, and His Spirit enables and empowers us to live for Him. We long to see
Jesus transform our lives and, through us, the lives of others.

Please read on to learn more about our church and about the position of Director of
Women’s Ministry and Congregational Care. We look forward to connecting with you
soon!

Sincerely,
Grace South Bay Search Committee



RESPONSIBILITIES

Lead Women’s Ministry
● Develop a clear Vision for Women’s Ministries at Grace in partnership with the

pastors and elders, as well other key female leaders
● Identify, train, equip, and support women within Grace to exercise their gifts in

initiating, leading and carrying out ministry by
○ Coordinating with leaders of existing women’s ministries, including

events, retreats, Bible studies, and outreach
○ Establishing new ministries to intentionally pursue ministry

opportunities within and outside the church

Congregational Care and Leadership
● Attend session meetings and help the pastors and elders with shepherding

women and families as a senior sta� member
● Individually and with a trained team pastorally care for all the women at Grace,

every age and stage
● Support or coordinate other congregation-wide ministries (e.g. community

groups)

Teaching and Liturgy
● Lead selections of Sunday liturgy
● Teach on a range of issues from theology to Christian living

○ In women’s Bible studies and classes
○ In mixed adult Bible studies and classes

QUALIFICATIONS
● Growing as an active disciple of Christ
● Gifted teacher
● Able to recruit and train a team for various ministries
● Strong people skills
● Team player who sees the value of compromise and building consensus



EDUCATION & EXPERIENCE
● Several years successfully teaching, leading and building teams
● 5 plus years ministering to adult women, preferably within the local church
● Graduate level degree or accreditation in a ministry-related field preferable

WORK SCHEDULE & COMPENSATION
We expect this position to be full-time, including some evenings and weekends. The
cost of living in Silicon Valley can be intimidating. The salary for this position is
competitive and generous and experience and education will be taken into
consideration. All full-time Grace South Bay sta� members receive health and dental
insurance, matching retirement benefits, continuing education stipends and four
weeks vacation annually.

WHO IS GRACE SOUTH BAY?
To learn more visit gracesouthbay.com

Our mission
Grace South Bay exists to….
Gather the convinced and unconvinced into community, where we

Grow together as Jesus does his work of forgiving and renewing, so that we can
Go out to live for a story bigger than ourselves

This looks like...
On Sunday Mornings

● Historic, formative worship that walks us through the gospel, anchored in
expository preaching and culminating in communion

● Programs specifically designed for children to worship and grow in grace
● Time for connecting with old friends and showing the welcome of Christ to

visitors

Throughout The Week
● Accessibility to the preacher for face-to-face pastoring
● Community groups meeting across the South Bay where gospel relationships

can flourish
● Events, classes, and gatherings for men, women, and teens
● Serving individuals inside and outside the congregation through personal

relationships or ministry partners



Our Story
Grace Silicon Valley was established in 2001 in Palo Alto, desiring to be a community
centered on the gospel of Jesus Christ and committed to His mission. In 2010, Grace
Silicon Valley launched a second site in the San Jose area (what is now Grace South Bay)
and continued as a multi-site church until November of 2018, when the South Bay site
became its own, independent, congregation – Grace South Bay (GSB). GSB has been
around for the last 11 years and an independent church for the last 2+ years.

Demographics
We see the South Bay as a beautiful picture of God’s family – creative, diverse,
inquisitive, and passionate and we are thankful to be able to live and serve such an
awesome community. We are a congregation of folks primarily living in San Jose,
Campbell, Sunnyvale, and Los Gatos.  We were 300 Sunday worshippers before
Covid-19’s disruption, and our desire is to remain a family sized congregation that
plants new churches as we grow. We have a large population of younger families with a
smaller number of young adults and a growing number of early empty nesters.

Presbyterian
Grace South Bay is a�liated with the Presbyterian Church in America (PCA).
“Presbyterian” simply means rule by elders (which includes pastors), and we find its
expression in various places in the Bible, particularly Acts 15. The elders lead and
shepherd the congregation, and are formally connected to other pastors and elders in
the PCA in the region. This connection provides encouragement and accountability,
protecting both elders and congregants.

Ministries Currently Active at Grace South Bay
● Grace Nursery (infant-2.5 years old)
● Grace Preschool (2.5-4.5 years old)
● GraceKids (TK-5th grade)
● GraceTeens (6-12th grade)
● GraceYoungAdults (post high school)
● Compassion
● Diaconal Mercy
● Prayer Team
● Community Groups
● Men’s & Women’s Ministries

Current Leadership Structure
● Co-pastors (2)
● Elders (5)
● Women’s Care Team (3)
● Non-pastoral sta� include

○ 3 full-time sta�
○ 8 part-time sta�



This position will report to:
● Pastors

This position will work closely with:
● Pastors
● Elders
● Women’s Care Team
● Diaconal Mercy Team
● Women’s Bible Study Leaders
● Community Group Leaders

History of this role and current women’s ministry activities
We have never had anyone in this role before. Most women’s ministry activities have
happened organically over the years. We believe this creates a great opportunity for the
applicant to exercise their gifts and dream big about how this role could help our
church grow spiritually.

NEXT STEPS

If you are interested in applying, please submit the following to
search@gracesouthbay.com before May 10:

● Cover letter and resume
● A sample of ministry/teaching/discipleship content demonstrating

philosophy of ministry and/or ministerial experience

We will acknowledge receipt of your material within a few days. For applicants that are
a fit, we will begin the interview process by May 10th.

mailto:search@gracesouthbay.com



